
 

 
 

Introduction

Policy statement 

Purpose 

 

 

 

 

 

Gamble Library Archives Collecting Policy 

https://cdn.nationalarchives.gov.uk/documents/archives/archive-principles-and-practice-an-introduction-to-archives-for-non-archivists.pdf
https://www.ica.org/resource/isadg-general-international-standard-archival-description-second-edition/


 

 

 

 

 

 

The Gamble Library of Union Theological College’s Archives: identity and authority to collect 

Procedural documentation 

 

 

 

Scope of archives collecting policy 

 

 

 

 

 

 

 

 



 

Collecting priorities 

 
Non-archival material and exclusions 

Media and formats 

 

 

 

 

 
Cooperation with other repositories 

 

 

 
Acquisition Conditions 

https://cdn.nationalarchives.gov.uk/documents/archives/archive-principles-and-practice-an-introduction-to-archives-for-non-archivists.pdf


 

 
Responsibilities 

Relationship to other Gamble Library policies 

 

 

 

Review 

 



 

Appendix 1: Appraisal Guidelines

 

 

 

 

 

 

 

 

 

Appendix 2: Points to cover in an acquisition agreement  

 

 

 

 

 

 

 

 

 

 

 

 

https://cdn.nationalarchives.gov.uk/documents/archives/loanagreement.pdf


 

Appendix 3: Accession Register (screenshot – the actual register is in the ‘Key documents’ / 
‘Library’ folder of the N-drive)  

 
Appendix 4: Materials to be transferred to the Gamble Library Archive outlined in the Data 
Retention Policy 

 


